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1. Online Submission Guidelines

= Participants : Master's and doctoral degree recipients for the 2025 Spring Semester
(Graduation in Feburary 2026)

= Contents: Master's or doctoral theses, including field case study reports

(e.g., practice-based reports and capstone project reports submitted under the alternative master's degree

program)

=  Submission Website: Access https://dcoll.jbnu.ac.kr

- Use the same ID/PW as your JBNU website or OASIS account

=  Online submission deadlines may differ from the hard copy submission deadlines

= |If you need to revise your thesis after the submission deadline, an official request must
be sent
- For general graduate schools: Contact the Graduate School Policy Team, Graduate
School Innovation Division (8 063-270-2117)
- For specialized graduate schools: Inquire at the administrative office of your respective

graduate school or department office
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2. Submission Schedule by Graduate School

Graduate School Submission period

General Graduate School

Jan 6, 2026 - Jan 16, 2026

Specialized
Graduate
Schools

Business Jan 6, 2026 - Jan 16, 2026
Public Policy Jan 6, 2026 - Jan 16, 2026
Education Jan 6, 2026 - Jan 16, 2026
Law Jan 6, 2026 - Jan 16, 2026
Health Jan 6, 2026 — Jan 15, 2026

Industrial Technology

Jan 6, 2026 - Jan 14, 2026

Life and Resource
Sciences

Jan 6, 2026 — Jan 15, 2026

Veterinary Medicine

Jan 6, 2026 — Jan 15, 2026

Plant Protection

Jan 6, 2026 — Jan 15, 2026

Environment

Jan 6, 2026 — Jan 14, 2026

Flexible Printed Electronics

Professional

Jan 6, 2026 - Jan 9, 2026

JEONBUK
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3. Submission Process

<Examples of Rejection Handling>
@ Thesis file requiring revisions (e.g., formatting issues)
@ Thesis with "disagree" set for the internal posting period

A

Printed
Thesis Verification
Submission

Process
Completed

Online Reception
Submission Completed

v v

Upload the thesis original
file to dCollection.

Submit the Copyright Consent Form, Submission Confirmation Letter and
printed thesis copies to the following:

- General Graduate School: Graduate School Innovation Division

- Other Graduate Schools: Administrative Offices of each Graduate School
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dCollection Access
Thesis Submission
My Information
Registration

Final Confirmation

Complete submission
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1. dCollection Access

= 1 3
ﬁ MEcHshm |s2emw LOGIN Hso| EASHOK v  oTsax|xUME

Search Research & Leaming Support User Service JBNU Collections Library Guide My Library

SearchAll Holding Materials  E-Matenials

Input Seanch Keyword

— =l " =Y e
al =i r&l ﬁ@q - Q]
: L, iy = )
Loan Status Inquiry  Apply for Material Mol iD Hours Seats Status [

Purchase Fatilities Reservatio

Subrmitting Thesis Academic DB My Taxte in Reading

»= Click on "ENG" in the top right corner to change the language
= Click on "Submitting Thesis" on the library website (https://dl.jbnu.ac.kr)
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1. dCollection Access

Submitting Thesis ognit Seareh Keyword Q.

O > Research & Learning Support > Thesis Writing Support > Submitting Thesis

- This is the guide to submitting the full-text file of thesis file for Chonbuk National University graduates. Those expecting to graduate from the master's or doctoral degree must submit
the full-text of thesis through dColletion after completing the thesis review.

# Summary of Thesis Submission

* Target: Those who are expected to confer the degree

» Contents of submission: Master's and Doctoral thesis, Field Case Study Report

P : https://dcolljbnu.ac.kr

* Full-text Submission Proced

* Submitted webs

dCollection Reception completed Verification

I - -

+ Upload the full-text file of thesis to © + Copyright agreement and submission (> « If correction is required, contact after (> ] Submission completed
confirmation can be printed returning

* Information on how to submit(download)

dCollection submission guide download &, J

= After checking the information, click on the submission website link 0
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1. dCollection Access

Collection ®=chsta Data Search Submit dissertation Submission list FAQ dCollection?

dCollection’ = °

Digital Collection®] EQIZU=Z Qi AM|A 7|UH0] 2| ZX|E{2] A|AEE X[ 2610] CiSjofl A Misl= Shat1ERE 28loloz 47 75 MH|ASH= AT
) #
@:

= Click on "KOR" in the top right corner
to change the language to "ENG"
= Log in using your student number
= |If your password contains a question mark(?),

equal sign(=), colon(:), or ampersand(&),

login will be restricted.

— Change your password on OASIS and then log in 11
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2. Thesis Submission

Welcome to . ENG v

Collection MEcystn Data Search Submit dissertation Submission list FAQ dCollection?

®]
R 7o, |

\ |
dCollection

Digital Collection®] 22 Q= ol J|HIo] 2| EX|E{2] AIASHE X|H6HH CHSiolA] MAtsl= ShadiTEEE Saploz 23 #ﬁulmf&'r}_a

CIEmE

Submission guide = |f there is no option to select,

In order to submit a thesis, a submitter authentication process is required.
Users who have obtained certification can submit their thesis papers to the “Collection” specified by administrator.

contact the Q&A board
= For temporarily saved theses,
click on the thesis title in the

Manual

"Submission list" to continue

12
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2. Submit Thesis

Submit Object

Choose the submission object and click the ‘submit documents’ button.

Submit object (submit object for choose please)

B9l=2 > Yetlsty

= Select the submit object available

13
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3. My Information

= 1 H
) = © ==0) ©
My information registration Final confirmation Complete submit

Private policy

1. 721QEES| 21018 S5

7} dCollection2 ZHIHES 1229 SXE 9faH A2|ELIct.

X2fE e = ohgo] SH0I9I2] 82 ABE(X| pion 0|8 SX0| tHsl= AR0= 71 HoY H18Z0 M2t Hko| FOIE B S Rt ZX|E o/¥E olgyLIch
D=2 HES 57| ATt HE A HE =2 AIE 212|E fisl ZHEE S MalgLct

My informa THOPES 4 o o| Bof| s ) Not agree ) &LICL.

Write your name in Korean

ID Student ID 12345

Name * same {2nd John Doe
Language) *

Degree *

Name *

() Master () Doctor

01012345678 00000@jbnu.ac.kr
Contact *

- This is contact information ri

. ey oy Make sure to double-check your contact number and email
« HjZ2HA 29|= 3 deollectid

14
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3. My Information

My information

ID SERdesEea12345 Student ID 12345
Name * & Shmng Cnet John Doe
Language) *

Department

Department search

Name * Degree * () Master () Doctor
01012345678 i 00000@jbnu.ac.kr
Contact * E-mail *
12l > HE 28}

et v ciatal > 2138l ofetel v s> 289
st i i getsl chstel > DKB(DFHE)
wzic)ss ciee > 2EREE) wzACse cierel > IR @A)
Hdryste! v Aristel > A Ayl FKOSE > R]Y
TEEMEE)N Adristel > APsHAF) ZIHM(WH)CS S A]OIS > AKHAPIUSHURK)
aKchste Adojetel > AAHOPAE) FENLH] v AKONE > 2SAIYRK)

= Select the correct department
(distinguish between general and specialized graduate schools)

= |f difficulty in selecting a department, inquire at the department office 1
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4. Registration — File upload

/] O Q
g“ = 1R
5 c
ma © ) Q )

(o, 3 | ——
My information registration Final confirmation Complete submit
File Upload s
Select File Type

(@) Document () Video

Original registration
hwp, doc, docx, pdf EHEIX} THIOt SESHIS.

hwp, doc, docx, pdf SHEIAH IHI0H SESIHR. + MyPC

= Remove blank pages, unlock the password, and disable the notes and bookmarks
= For theses, B5 size is the standard (for case study reports, A4 size)

= Files can be divided in the order of cover page, table of contents, and main text 16
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4. Registration — Thesis Info Registration

Thesis Info Registration e

==38s
Title(Korean) *

Sub-
title(Korean)

Alternative

Translated(English)
*

Subject *
KDC

DDC

= Title(Korean): Enter exactly as the Korean title of the thesis (must be in Korean)
=  Sub-title(Korean): Enter the subtitle in smaller text than the title

= Alternative: Enter an alternative title of the same level as the main title

= Translated(English): Enter the title in English

=  Subject: Enter keywords or the main subject of the thesis as in the abstract

= KDC / DDC: No input required .
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4. Registration — Thesis Info Registration

#20] v

Abstract *

Table of
contents *

Adviser(Korean)

Specialty

. Abstract: Enter the abstract matching the language selected at the top
- Even for a 'Case Study Report’ without an abstract, enter a brief summary
. Table of contents: Copy and paste the table of contents from the thesis
(It will be modified later in the bookmark settings)
. Adviser(Korean): Enter only the professor's name in Korean (e.g., 223 (0), )
. Specialty: Enter the specific major if applicable

(e.g., Marketing in the Department of Business Administration - enter Marketing)

18
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4. Registration — Thesis Info Registration

c9)

Korean v
Language *

e
= References: p. 73-75
[ SEETE: v]

= Page: Enter the last page number in Roman numerals and the last page

number in Arabic numerals

(if there are no Roman numeral pages, enter only the Arabic numeral page)

= Language: Select the language of the thesis text
= References: Enter the page number where the references are located

= Be sure to click "Temporary storage" frequently to save your progress 19
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4. Registration — Bookmark(Optional)

Mz

Setupthefirstpage 0

220 AZEl= MBS YRARILICL F, 2M0i|lA 229 ZHSIHZR0IX|Y, XIS, SX| 2 TEB AN F471 5%021H '5'S ASIAIR.

™ . KaaT
“y
@ LT T X
0o oA !
& pgwmwae
R UEELE
A ww s e =
A wsesuIgnas b
A wessoe IANEBY
A menaye j 8
R wae e -
Az e
[ W ne N
' RY ~-
02 o
Ax e
Qe -
[SARHH=Z0n]) HEu Al

= Since it will be modified later, paste the earlier table of contents or leave it blank
20
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4. Registration — Copyright

Conditional
agree

Disagree

Date setting X O X
Reason X O O
License O O X
. A
Full-text Access O X X Accessible only B1 Central
Library
External Copy O X A

X Copies provided, limited to 50%

* Provided as a time-limited PDF file with DRM (Digital Rights Management) applied

Agreeing to copyright will make the full text available on the Library and RISS

Setting a publication date after agreement is considered conditional agreement

Non-consent or conditional consent is allowed only with a valid reason

21
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4. Registration — Agree

Copyright
| approve and agree that the (master, doctor) dissertation/article written by myself can be used in following methods and conditions.

1. lallow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing

2. | allow transmission, distribution and reproduction of a part or whole of writings by publishing on the information network including internet for the purpose of academic study.

3. The usage period for the writings shall be three years, and the period shall be continuously extended unless otherwise there is no expression within two months from the expiration of the agreement.
4. In case an author transfers the copyright to others, this permission will not be effective thereby. If publishing is allowed, it shall be immediately notified to the university.

5. The university shall not be legally responsible against the infringement occurred due to the writings after the permission.

6. The author allows providing the writing to any contracted institutions (Korea Education & Research Information Service, etc.) of the university to transfer, copy and printing the writing through
infarmatinn nahwnrk inchidina internot

(#) Agree () Notagree
Creative Commons License (CCL) CdRlo|MA L= M=Eixpo} IS T 24510)| Abrlo] HEHRS CIE ARIS0| AIRE7| 0|28% 4 5 = 6]2i6l= 2lo|MA 2lL|ch

(®) Applied () Not applied

Do you allow to change your writing? Selected License
O Yes @ No You have selected Creative Commons copy-writer expression- non profit- DO NOT change 2.0

[ Yes, but only when same condition appiifl

Do you allow to use the writing for commercill pus
(O Yes (® No

= dCollection a Creative Commons Lifnse(CCL)compn 'z .

Original publication date

(¥) Original publication when Thesis Info. is dlsclosed () Separate settings = If a original publication date, a patent and embargo are necessary, set them up.

22
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4. Registration — Conditional Agree

Original publication date

(") Original publication when Thesis Info. is disclosed () Separate settings [l If a original publication date, a patent and embargo are necessary, set them up.

Original publication date * ( =

Absctract publication date ’ iR3e v.‘ E ’ 128 v]

sclosed () Absctract publication when Original is disclosed

Q 5 Fay 2 =2
Reasons for setting up the or 4 3 ¢ 2 = 8@ £

13, 14 15 16 17, 18 19
200 21| 22 23| 24| 25 26
27 28 29 30 3

Delete

Next

= Thesis viewing and copy requests unavailable during the set period
= The copyright setting will automatically change to agreement after the set period
= Clear reasons required: personal information, military secrets, journal publication,

patent application

23
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4. Registration — Not Agree(disagree)

() Agres

In-school service start date E @lYRlsS =T HHO0| QS Al =2 Mu|A AA|Yz SUsHA SHELICL

MELH U 52| AbR *

. Accessible only to on-campus users via the Central Library website (no saving and printing)
. Not accessible on external platforms like RISS, the National Library of Korea, or the National Assembly Library
. Up to 50% can be provided for copy requests from other institutions
(choose conditional agreement if you wish to opt out)
. Clear reasons required: personal information, military secrets, journal publication, patent application

. Possible to set the in-school service start date

24
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5. Final Confirmation

4 O Q
= - &
ma (> s © == © -

registration

My information

Final confirmation Complete submit

Control Number 000000060020 Check the entered thesis information, file

information, and copyright

File information

Open the uploaded file to ensure it is the

final revised version

)-hwp
s (0 ASES MBJ,
EEAgH & ERARZS

2 ARLTYHES U T +3 JksELIch

M)

The table of contents and bookmarks should be edited
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5. Final Confirmation — Bookmark

Bookmark

Setupthefirstpage 7 XsEy oj2|%7|

EE20| AEE= MM H4E RAEILICL =, 2401 2| ZHS I} 1Z0| X1 I Z471 5°

1L.ME1

1170 HRH U EX 1
129702 dwd 3

1.3 el HiEHy 4

2.0|2X H{iH 5

2.1 ME| MY HiE 5

2.2 MIE{ 493 2pd 7

23433 2HE 19

24 H¥ AT 26

3. g A U Fx} 29
31dRchy A" 29

3.2 93 EA 30

3.3 M2 YoE 28 P4 UL 30
4. =AY HREA 32

4.1 2FEEX|X|UME 2HHE 2N 32
4242 9E 2N 39

AEHOIXIHE o O SAPEE Y
BE0| AXEE AH B48 UHFLICL =, BM0IM 226
-

1LA2 1

1dp Eedlsy 1
12973 SYE 3
1.3 972 Higky 4

2.0|2x A 5

21 ME M HiA 5

22 M 9 2p" 7
23439 2HE 19
24 MY A 26

3.@EF A W ERE 29
31 9P ChA M 29
327 Fx 30

33UB FE BY FHUS

30

= Do not enter the cover page, Roman numeral page numbers(table of contents,

abstract, etc.) in the bookmark

= After entering, check "SX}’dH 7 (Change table of contents information)" to

modify thesis details(recommended)

= Click "X} 5% & (Auto-align)" to automatically remove spaces and adjust indentation

26
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5. Final Confirmation — Bookmark

1. ME1

11972 HeM Y 25 1
1287 S AYE 3

1.3 972 HigHY 4
2.0|2%HiH 5

21FM 2] 5

22FMIE 7

2.3EAMHIL 19

24 8% AP 26

3. i A 9 Fxt 29

319 e M 29

3.2 93 At 30

33U YHE B Y Ui 30
4. EA Y Hnp 24 32
410 SN B 32
42FM S "o 39

4.30|2 F4 HJt 50

4.4 99 U AIARY 61

5.32 63

Hn2# 73

121. 48

1.2.2. %

1.3 Y17 o| X5+
2. 0| 2% uig

2.1 A el

22FM 2|1E

23 M 87t
24 4 AT
3.7 2 A ER

31 A7 Ojd A

1. M2 1
1197 M AU SH 1
1.1.1. 284
11.2. 25
129 L2 UYH 3
1.2.1. U2
1.2.2.4k4
1.3 HAQ Hgky 4 13 A7 oty
2.0|2XHiZE 5 2. 0|2X v F
21EM 22| 5
22FMIIE 7
237 It 19
2448 AR 26
3. 7 A o Ext 29
31 EF e M 29
3.2 Fxt 30
3342 9od 28 1M U 30
4. =ALS At 2A 32
4130 MY 2FHE 24 32
42 F M FH Tt 39

= Classify items by hierarchy using indentation (based on number of spaces)

= Page numbers must be entered for the bookmark (hyperlink) function to work

=  When using Roman numerals in the table of contents, type them directly

instead of using special characters (e.g.: I, VIII.(O), )

JEONBUK

NATIONAL UNIVERSITY
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5. Final Confirmation — First Page Setup

Bookmark

Setupthefirstpage 9 m s A

E220| AR = 2 245 YERILICL X, 2MollM 222 BHZIHZOIX, His, SX| §2 et A B47} 5%0[21H '5'E YHSIMIR.

=

g HE1

1. 2752 1
12,9955 3

13. 48724
1314848934
1.32. AR 947 5 Inside Submissi @ Approval ll Contents
133.914 94375 Cover on page page

134. 08 A7 page
Hi2% ol Ui 8

21.7|s2 528
22.71EM
H3E 2416 1 p. 2 p. 3p. 4 p. 5p. 6 p.
4% H 30
HSH UE 32
Hn2H 34

7 p.

Enter the actual page number of the arabic numerals starting the main body.

Abstract

9 p.

In the example, since the introduction, which is the first page of the main

body, starts on page 9, you should set the starting page to 9.

- =

28
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5. Final Confirmation — Edit Submission

Welcome to . ’ My notice A& A ENG v

! Collection ®M=csta Data Search Submit dissertation FAQ dCollection?
(O > Submission list
Submission list
=2 X2| Ml
No. Title Status S5 Print

2024-12-16 XAt SolA A= oIy

= Click the thesis title to review and modify before "X|Z 2t & (Submit)”
»  Check if the copyright page has been added to the PDF file generated from the "conversion
original” in "File information” and verify if the bookmarks are correctly linked

=  The Author Permission Agreement and submission confirmation can be printed after "M &2t=

(Submit)”
29
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5. Final Confirmation — Converted File Check

File information

File format

submit original

Bookmark

conversion original

Document

=2 (HME).hwp (473600 bytes, 2024-12-16 15:50:22)

Start page of body : 7

1M21
11970 HeH U EX 1 25 dcolljbnu.ackr/public_resource/pdf/000000 1241205141202 pdf
12897 AW 3
1.3 972 HiEd 4 i _ -
2.0/2x{uj2! 5 000000060008 20241205141202.pdf 1 /82 ww + | O
21 4E] 4 A 5
2.2 MiE| g 2R 7

@ 000000060008_20241205141202 pdf - Chrome

2340 U 2MH 19 v 1. A=
24 MY A7 26 _
3. 01 A1 2 XA} 20 1.1 97 Eayd ol 55

31RO MY 29
3.2 3kt 30
3.3 42 g I

@creativ
comnx

COMMONS 1

= After uploading, check the PDF in "conversion original” (1 min)

= Check the alignment of tables and images, page positioning, and bookmark links

= If correct, click on “"H|Z2& (Submit)”

30



ﬁnsforming tne World
for Tomorrow. Global TOP

Too

) JEONBUK

NATIONAL UNIVERSITY

6. Complete Submission

/]
gﬁv
[~

My information

(-

registration Final confirmation

7ote] eeli=2 ME0| A=E|ASLICE
HIES S9l=22 izt PEXiel S 28 £ S HIE Rso] Mu|AgLCH

=2 HIE UioollM Mt S9l=20] W M2l HElS Sielstn, 28T 4 ASLIC

‘=2 HE U0 MBJAS|= =20] HZ SolMe} Mu|A SRIME E2i3 4 laLC

Dissertation Submission list

c.‘.:‘:a
[

Complete submit

31
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1. Submission Document Printing

Welcome to . Log ( ENG v

-/ Collection M&thstn Data Search Submit dissertation FAQ dCollection?

(D » Submission list

Submission list

= Copyright Consent Form

=2 %2 gel = Submission Confirmation

No. Title

1 WEE HAE Accept complete 2024-12-16 HEAH solM A= =l

clear
Not completed @—— : > itc —

I—‘ Return E— Re-submit I

not clear

= Submit these documents and printed thesis copies
33
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2. Returned Submission Check

FAQ

dCollection?

Data Search Submit dissertation Submission list

Collection ®=chzta

»

=S

@ § J
dCollection

%ﬁﬁ?ﬁz; 2BI0R 47 72, MH|ASHS AlAT

Digital Collection®] BRI 9= ofuA 7|pio] 2| X|Ej2| A Kiisto] Giok 4l

There are returned articles. Please amend and submit it again. . . .
Domestic University Research
Trands
0y 0 >0 &
%, © “+
%< ;%%{\B £ i %
1O, 50255 & o
4, “o/}ﬁ“ oI g o ‘o\“\
Ste ts. @n‘&mmg Y A o.c’\

YIEAIR:HIEA 2| 2l5i0] P ILICh ZARRILICEH

Go to submission list

Submission list

Print

Status

Title
2024-12-16 HEA solM HEelA
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3. Q&A board

Welcome to . ENG v

Data Search Submit dissertation Submission list FAQ dCollection?

Collection H=chsta

dCollection

Digital Collection®] B2I22 9 oA 7[4#0] 2 ZX|E[2] AIAE XISH| CHelopY MAtsl= staoinrus eadfoz 47 PRI s

AllContent  ~ - vord Q o

4 Domestic University Research

Notice
Trands

= For corrections after submission, write a return reason and request a return
= Use the Q&A board for errors or inquiries, as phone support may be

unavailable during the submission season
35
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1. Thesis Format

Thesis format: Follow the guidelines provided by the graduate school and academic

affairs office

Thesis template: Check the graduate school, library, and dCollection websites

- Submit the thesis in both Hangul and Word files (English)

- For field-based reports and capstone projects, contact the department office
Remove spine and blank pages (preliminary pages) before uploading

Include the cover page, inside cover page, submission page, and approval page
Check graduation date, submission date, and approval date

Include the name of professor who approved the thesis

(signatures or seals not required for upload)

37
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2. Additional Information

= Enter the correct thesis formatting standards for each graduate school (varies by
cover page)
= Page Numbers: No page numbers from cover page to approval page
Use lowercase Roman numerals (i) for table of contents to abstract
Use Arabic numerals (1) for the body of the thesis
= Abstract: If the main text is in Korean, English abstract is required
If in foreign language, Korean abstract is required
= No changes allowed after file approval
- Check for typos and the linkage between the table of contents and the text

= The author is responsible for errors in thesis format, content, and typos
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2. Additional Information

The file upload date and thesis copy submission date are different
Submissions are possible on weekends and holidays

(phone inquiries available on weekdays from 9 AM to 6 PM)

The full-text will be made available as an ezPDF file for viewing only
(no saving, printing, or editing)

Store your final thesis file and the original thesis with the professor’s
signed approval page

Before submitting, check for unnecessary personal information (e.g.,

phone numbers) in appendices or surveys
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